S : 14 May 2003
(or until filled)

CAJS-CD-J1 (614-200b) 24 March 2003

MEMORANDUM FOR CALI FORNI A CD TASK FORCE

SUBJECT: (Qperations Section Vacancy Announcenent

1. This is a Counterdrug Task Force internal announcenent for two vacant
positions within CAJS-CDJ3, Assistant Operations NCO (E-5), located in
Sacr anent o, CA

2. Job Description:

* Tracks m ssion status.

* Maintains mssion status board.

e Mintains nission |og.

e Prepares weekly operations report.

e Coordi nates operational support with |aw enforcenent agencies and CD
t eans.

e Provides administrative support to the assistant operations officer,
i.e. warning orders, mssion approvals, etc.

e Analyzes terrain and weat her.

e Perforns general office functions i.e. tel ephone, fax, conputer, etc.

3. Qualifications:

« Maxi num Grade E-5
e Tactical field or operational experience, preferably counterdrug
e Battalion or Brigade (Goup or Wng) |level TOC or operations / command
post experience
e Excellent know edge of mlitary rules and regul ati ons
e General know edge of conputers and wi ndows base software (word
processi ng, spreadsheets and data base prograns)
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e Excellent communication skills, oral and witten.
e Have the ability to trave

4. Subnit an application packet inclusive of the following itens:

a. Cover letter stating why you are interested in the position
b. Personal Resune (business) and your nilitary biography.
c. Copy of your last three (3) CD Eval uations
d. Team Conmander/d C s acknow edgenent/reconmendati on
5. Interviews will be schedul ed, based on response fromthe program Questions

can be directed to the J-1 at DSN 466-3897 or COW (916) 854-3897.



